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Admission requirements
The trainee, who is a citizen in an EU/EEC Member State, must meet the following requirements when applying for Danish recognition of a foreign Certificate of Competency giving the holder the right to navigate vessels registered in the Danish International Ship Register.

Objective
After having completed the training, the trainee must be able to:
1. as master handle the responsibility of the administrative operation of a merchant vessel in complete compliance with the present rules, regulations and provisions
2. understand the purpose of the Danish acts, orders and regulations, and be able to apply these Danish acts, orders and regulations and be able to find answers and solutions to problems of common occurrence  

3. understand the responsibility of the master as well as being familiar with the penalty clauses in the Danish acts, orders and regulations

4. act as respectively member and chairman of the ship’s safety group


Duration

The official duration of the training is 5 days, including Health and Safety Training, cf. the present Order on working environment training for members of the safety group in merchant vessels (Para 16 training programme).
The course may be performed as a regular § 16 course (Health and Safety Training) in accordance with the Danish Maritime Authority’s requirements on Safety Activities on board merchant ships and a 2-days course in Danish Shipping Legislation and Administration for foreign masters.
Therefore it is possible to adjust the individual programme for the specific trainee. A regular § 16 course together with a course in Danish Shipping Legislation for senior officers do not fulfil the training programme for the foreign masters.

If a master has completed the regular § 16 course and a course in Danish Shipping Legislation and Administration for senior officers (i.e. as Chief Officer on a Danish vessel), a merit could be granted and the training programme may be reduced into a superstructure referring to the required courses for the master and the relevant experience of the master. The courses must as a minimum contain the missing objectives from the master’s courses and raise the objectives to the higher level including the authority and obligations of the master.
The master must complete the general § 16 course including the role and responsibilities as chairman of the safety committee. The Danish shipping legislation must be relevant to the authority and obligations of the master in accordance with the legislation, enforcement etc.
Taxonomy
The taxonomy described in annex 2 (classification of goal descriptions) is applied for the description of purpose and objectives.

Training
Training takes place in English or in Danish language.

Training should be application-oriented and organised in such a manner that the trainee must be familiar with acts and orders.

Evaluation
Evaluation is individual and by the end of the training is should be assessed whether the trainee has met the objective. Evaluation may be carried out regularly during the training, in the form of tests or a combination of regular evaluation and tests. 

The marks APPROVED/NOT APPROVED are used.
Certificates/Merit Rating/Registration/Certification
The training institution must issue a certificate (in English and Danish) to the trainee after the completion of the training. In addition, a certificate should be issued for completed training programme in working environment (ref. sample certificate enclosed in annex 3).

The certificate must contain the name of the training programme including a reference to the education programme, the trainee’s name, date of birth and the issuing authority.

The certificate may be combined in a single certificate with a reference to the relevant training programme.

If the training institution has approved transfer of merits from previous similar approved courses, the training institution must issue an appendix showing a description of the training elements embedded in the completed training programme. In addition, it should appear from the certificate, which training elements the institution have approved for transfer of merits and the extent of the training elements stated in hours. 

The certificate and annexes are certified by the institution’s management.

The certificate should state in English and in Danish language that “The training programme is approved by the Danish Maritime Authority (Kursus er godkendt af Søfartsstyrelsen)”.
Immediately after the completion of the training, a list of trainees stating the evaluation results (approved/not approved) is submitted to the Danish Maritime Authority’s Centre for Seafarers and Fishermen. The list must be supplied with name, date of birth and nationality and must be certified by the instructor.
Annex 3 contains an example of certificate.
Requirements for the instructors

An instructor must be qualified as instructor in shipping legislation at an approved Danish Maritime training institution.
Furthermore, a person, who has been approved by the Danish Maritime Authority as instructor in training programmes for working environment (Section 16 training programme), may be granted special approval as training instructor in shipping legislation.   
Documentation
With regards to this training programme, approved maritime training institutions in Denmark and other training institutions must meet the Danish Maritime Authority’s standard for quality management of maritime training; cf. Order no. 770 of 5 July 2005 on approval and quality management etc. of maritime training.

In addition, for each training programme, documentation for the completion of instruction and evaluation must be available. This documentation must be stored for a minimum of one year after the completion of the training.

Approval
Training institutions must be approved by the Danish Maritime Authority in accordance with Order on approval and quality management etc. of maritime training.
Maritime training institutions in Denmark are generally approved where the appointment of instructor is in compliance with the institutions quality management system.
Other persons, who wish to be approved as instructors in shipping legislation/working environment must submit an application on approval to the Danish Maritime Authority.
Based on the application, the Danish Maritime Authority will then assess whether the applicant can be approved. Approval is normally granted for a period of 1 calendar year. In order to renew an approval, the person in question must have acted as training instructor and have participated in any thematic/information meetings, which the Danish Maritime Authority may have held about the training. 
Distribution of responsibility in the training programme 
The training institution is responsible for: 

· organizing and carrying out the instruction as well as subsequent evaluations in accordance with the training programme

· carrying out final evaluation in accordance with the guidelines in the training programme

· carrying out internal quality management and development.

The Danish Maritime Authority is responsible for:
· preparing and maintaining the training programme

· auditing the training institutions.

Supervision
The Danish Maritime Authority may supervise the training. For approved maritime training institutions in Denmark, supervision takes place in connection with the ordinary audits.
Annex 1:
Goal descriptions in subjects

Working environment, safety work and industrial injury insurance

After having completed the training, the trainee must have obtained such skills that he/she in practice and in cooperation with other employees may promote a safe and healthy working environment through insight in regulations, influences of the working environment etc., including:


1. be familiar with the mandatory industrial injury insurance as well as be able to carry out a report of industrial injuries and reporting in connection with personal and pollution incidents
2. be familiar with the Danish Maritime Authority’s Order on instruction of seafarers when signing on a ship
3. be familiar with the Notice A from the Danish Maritime Authority, Chapter XI on Safety Work
3.1 plan and organize the preparation and application of risk assessments and workplace user   instructions

3.2 analyze the psychological working environment and chemical working environment
4. be familiar with Technical Regulation on the performance of work on board ships
5. be familiar with Danish Maritime Authority’s Order on substances and materials used on board ships.
In addition, the trainee must obtain skills as prescribed in the training programme for working environment training for members of safety groups etc., cf. the present Order on working environment training for members of the safety group in merchant vessels.

The Seamen's Act, police authority etc.
After having completed the training, the trainee must be able to:

1. apply the provisions in the Seamen’s Act regarding contract of employment (collective agreement), duty on board the ship, disputes concerning contract of service and penalty clauses,
1.1. for persons, who are to be acknowledged in accordance with STCW II/3 (coastal skipper) the taxonomy is changed from be able to apply to be familiar with,
2. understand the master’s police authority so that he/she may apply this knowledge and solve tasks in this regard on a judicial basis, 
2.1. for persons, who are to be acknowledged in accordance with STCW II/3 (coastal skipper), no. 2 is omitted,
3. be familiar with acts and orders on safety at sea and be able to apply the notices from the Danish Maritime Authority, including:
· The Merchant Shipping (Masters' and Seamen's) Act
· Danish Maritime Authority Order on instruction of seafarers when signing on a ship
· Technical Regulations the Danish Maritime Authority on Safety Activities on Board Merchant Ships
· Technical Regulations on The Performance of Work on Board Ship
· Danish Maritime Authority on Substances and Materials Used on Board Ships
· Act on Safety of Life at Sea (Chapter 4 and 12)
4. Extract of the Danish Merchant Shipping Act concerning Maritime Declarations
5. be familiar with maritime security,
6. be familiar with:

6.1. Act on Danish Parliamentary Election (extracts)
6.2. Act on Danish Municipal and Regional Elections (extracts)
6.3. Act on the Election of the Danish Representatives for the European Parliament (extracts)

6.4. Guidance on postal voting on Danish ships in engaged in international voyages and Danish off-shore installations
6. decide the need for a maritime enquiry and know how to report such an enquiry, 

7. handle the interests of the crew, the ship and the shipowner as well as the ship’s administrative obligations,

8. plan and organize the administrative obligations as regards the crew, contracts and collective agreements.
Annex 2:
TAXONOMY (Classification of goal descriptions)
In general
The scheme below shows the taxonomy primarily used in the following learning objectives of training. The taxonomy is to be applied as follows:

· The individual level of classification explains behaviour to be shown by a student who has completed the education.

· The system consists of six levels (categories of objectives). Together the levels should cover all types of objectives within the areas of knowledge and intellectual skills no matter what type of education and skill.

· The levels of classification have been organised according to their complexity. The objectives of acquaintance are the most simple and the objectives of assessment the most complex. When the student for example fulfils the objectives of analysing, the student may fulfil the objectives of acquaintance, understanding and use within the same area of problem or subject.

· If the notation “informed of” has been used, an actual learning process has not taken place, and therefore the subject is not required to be reproduced and assessment need not be carried out.

	Classification of objectives (taxonomy) within knowledge and intellectual skills

	Level of Classification:
	Examples of expression of behaviour:
	The level of Classification may be briefly described as follows:

	1.
To be acquainted with:

Memorise a given information.
	Describe, account for, identify, mention, define, report, recognise.
	Acquaintance may be defined as reporting or repeating given information.

	2.
To understand:
By own way of expression explain given information and in a known situation, but under supervision and advice to use this information.
	Explain, express, interpret, calculate, set up, demonstrate, explain with own words, give examples. 
	Understanding includes a given information to be interpreted, which assumes reorganisation and summary of the information.

	3.
To use:
In any normal situation in which received information may be applied, use this information without supervision and advice.
	Use, apply, choose, solve, carry out, classify, find out, operate, establish, state, construct, comply with, plan, make use of, exercise, practise, perform, handle, attend to, work out.
	To use  implies acquired knowledge to be transferred to new situations or new problems, which correspond to already known situations. 

	4.
To analyse:
Be able to split up an information in its components and characterise their interdependence
	Compare, find, consider, extract, deduce, choose, analyse, prove, deduce.
	Analysing information is the first step in an independent problem solving process of new and unknown problems. 

	5.
To carry out synthesis:
Be able to compare received information with previous experience and subsequently express ones own opinion of the subject
	Suggest, combine, conclude, organise, prepare, plan.
	To carry out a synthesis requires a completely new entity to be developed. The students must group their knowledge in what will be a new way to themselves.

	6.
To assess:
By combination of knowledge, understanding, use, analysis and synthesis be able to carry out an assessment of different opinions and in this light make a decision.
	Assess, evaluate, control, supervise, criticise, discuss.
	To assess includes assessment to be based on criteria. It will not be sufficient to propose a  subjective judgement. An assessment is often characterised by personal opinion, but this must be clearly stated in the criteria set up for the assessment.


Annex 3:
Example of certificate
Name of issuing institution
                                                                                                                                       Logo

BEVIS

Certificate
FOR UDDANNELSE I
of Training in
Dansk Søfartslovgivning, Skibsadministration, 

og Arbejdsmiljø

for udenlandske skibsførere

Course in Danish Shipping Legislation, Ship Administrarion and Working Environment for foreign masters
Det attesteres herved, at
This is to certify that
CPR. NR. (Date of Birth/ID-No.)  

på datoen

on the date
med tilfredsstillende resultat har afsluttet en af Søfartsstyrelsen godkendt uddannelse i dansk søfartslovgivning. satisfactorily has completed training in Danish Maritime Legislation approved by the Danish Maritime Authority. 

Uddannelsen opfylder kravene i Søfartsstyrelsens uddannelsesplan for kursus i Dansk Søfartslovgivning, Skibsadministration, og Arbejdsmiljø for udenlandske skibsførere, Version 2.0.

The training meets the educational requirements of Danish Maritime Authority on Training programme Danish Shipping Legislation, Ship Administration and Working Environment for foreign masters, Version 2.0.
Udstedt     Issued

_______________________________            
 _____________________________

Sted    Place

Dato   Date
___________________________________________________________

Bemyndigede bevisudsteders navn og underskrift

Signature and name of person authorized to issue certificate
Kursus er godkendt af Søfartsstyrelsen

Training programme approved by Danish Maritime Authority
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